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Minutes of Audit & Related Party Transactions Committee Meeting held last 
Oct. 25, 2023 1:00 p.m. via zoom videoconferencing 

 

PRESENT: 

1. Mr. Gaudioso A. Lavadia   -  Chairperson, Independent Trustee 
2. Mr. Lucilo G. Jimenez   - Member 
3. Mrs. Paz L. Bobadilla, CPA  - Member 
4. Mr. Dominador S. Tamayo, CPA  - Member  

 
ALSO PRESENT: 

5. Mrs. Fe C. Mendones   - General Manager 
6. Mrs. Ma. Lourdes E. Quesea  - Management Trainee 
7. Mrs. Gilda R. Babasa   - Secretariat 
8. Ms. Reinnie Rose P. Torres  - Accounting Staff 

 
ABSENT: 

9.   Mrs. Melody L. Bringel   - Member 
 

  
 

MEETING PROPER 

I  OPENING PRAYER 
 
Gilda R. Babasa, led the opening prayer 

 
II. CALL TO ORDER 

 
The meeting was called to order at exactly 1:15 p. m. 

III. DETERMINATION OF QUORUM  
 

Four members of the committee were present during the meeting, while one member 

was absent. Thus, the Chairperson certified a quorum. 

IV. APPROVAL OF AGENDA 
 
The agenda for October 25, 2023 Audit and Related Party Transactions Committee 
meeting were presented as indicated in the Notice of Meeting and Agenda. Copies of the 
said agenda were distributed to each member five (5) days before the date of meeting 
via Facebook messenger. There were no additional matters for discussion raised. On 
motion of Mr. Tamayo, duly seconded by Mrs. Bobadilla, the agenda for October 25, 
2023 Audit and Related Party Transactions Committee meeting were approved. 
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V. READING OF THE PREVIOUS MINUTES OF MEETING 
 
The Minutes of previous meetings of the Audit and RPT Committee held on April 21, 
2023 at CARE MBA, Inc. office was read and presented to all the members. The 
secretariat presented the highlights from the said meeting.  

 
COMMITTEE’S ACTION: There having no further comments, the minutes of the 
previous meeting dated April 21, 2023 were approved, on motion of Mrs. Bobadilla duly 
seconded by Mr. Jimenez. 
 

VI. BUSINESS ARISING FROM THE PREVIOUS MINUTES  
 

 Books of Account – For application at Bureau of Internal Revenue 
 Tax Exemption – Already received 

 
VII. MATTERS FOR DISCUSSIONS: Audit Committee Meeting 

 
7.1 Terms of Reference – The secretariat, presented the Terms of Reference of the 
Audit and Related Party Transactions Committee as follows: 

 
1.1. Roles and Functions 

  
 Audit Committee 

 The Audit Committee provides oversight of the financial reporting policies, 
audit process and Association system of internal and external audit 
functions. 

 Ensure that a review of the effectiveness of the Association’s internal 
controls, including financial, operational and compliance controls, and risk 
management, is conducted at least annually. 

 The Audit Committee evaluates the results of an audit with management 
and external auditors 

 The Committee is also responsible for the appointment, recommend 
service fee and oversight of the work of the auditor. 

 Audit committee may meet separately with the external auditors if there 
be any matters to discuss privately.  

 The Audit Committee prepares a report to the Board of Trustees 
summarizing the work performed in fulfilling the committee’s primary 
responsibilities. 

 
Related Party Transactions Committee 
 The Related Party Transaction Committee shall assist the Association in 

handling transactions with related parties. 

 They review and evaluate each transaction to assess its fairness 

 The RPT Committee set materiality threshold for each type of 

transactions to related parties such as investment, financial assistance, 

contract agreements and others. 

 The Committee evaluates all material RPTs to ensure that these are not 
undertaken on more favourable economic terms (e.g., price, 
commissions, interest rates, fees, tenor, collateral requirement) to such 



 

related parties than similar transactions with nonrelated parties under 
similar circumstances and that no corporate or business 

 
1.2 Meetings 
 

 The Audit and RPT Committee shall meet quarterly before the regular 
Board meeting 

 Notice of meeting shall be sent at least five days before the scheduled 
meeting. 

 The Secretariat shall provide assistance and support in the conduct of 
meetings. 

 
      1.3 Reporting 
 

 The Audit and RPT Committee’s Chairperson shall report to the Board of 
Trustees during its regular meeting. 

 The Committee’s Chairperson shall prepare a report for the Annual 
General Meeting   

 
1.4 Composition 
 

 The Chairperson of the Audit and RPT Committee shall be an 
Independent Trustee 

 The Committee shall be composed of at least three members. 
 
COMMITTEES’ ACTION: The committee duly accepted the Terms of Reference of the 
Audit and Related Party Transactions Committee 

 
7.2 Tax Exemption Certificate   
 

A. The tax exemption certificate was reviewed by the committee page by page, 
including the following: 
 Terms and Conditions of the Certificate of Tax Exemption 
 Taxpayer’s Duties and Responsibilities 
 

COMMITTEES’ ACTION: For Board of Trustees’ Information 
 

B. The committee recommended to reclassify the following accounts: 
 Membership Fees 
 Contributions for BLIP 
 Premium for Optional Products CLIP and GLIP 
 Members’ Reinsurance Premium 

to Members Contribution in accordance with BIR - Certificate of Tax Exemption 
Mr. Jimenez asked if there will be no effect if there will be a reclassification on the 
said accounts, General Manager Mendones answered that there is nothing to worry 
about.  

 
COMMITTEES’ ACTION: On motion of Mr. Jimenez, duly seconded by Mrs. Bobadilla, 
the committee recommended to reclassify the above accounts to members contribution 
in accordance with BIR - Certificate of Tax Exemption. (For Board Resolution) 
 
7.3 IFRS-17 Masterclass  
 

 Ms. Reinnie Rose Torres made a brief discussion on her learnings during the 
IFRS 17 Masterclass held last Oct. 09-11, 2023 at Pasig City. 



 

 Dean Paz Bobadilla requested “a copy” of power point presentation for 
reference 

 During one-on-one consultation with Ms. Mae, there will be: 
 Next session 
 Audit impact assessment 
 Actuary and Audit Group of MIMAP will visit CARE MBA probably next 

year 
 
 COMMITTEES’ ACTION: For Board of Trustees’ Information 
 
 

VIII. OTHER MATTERS  
 

 The committee requested for monitoring of admitted assets like: 
 Deposits in cooperatives 
 Fixed Assets 
 Other assets not admitted as requested by the Insurance Commission  

(To be reported during the Audit and RPT Committee meeting) 

 To have a quarterly meeting - next committee meeting is on Dec. 13, 2023 
@1:00 p. m. via zoom 

 
IX. ADJOURNMENT 

 
There having no other matters to be discussed, the meeting ended at exactly 3:05 p.m. 
 
 I hereby certify to the correctness of the foregoing Minutes. 

 
 

       GILDA R. BABASA 
                                 Secretariat 


